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document, a collection of materials comnsisting of student learming
experience packets, worksheets, instructional materials, sample forams
and a resource list, is designed to introduce the students to careers
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The Career Development Program responds to the needs of-students, tax-

. CAREER DEVELOPMENT

payers, and employers for the public schools to provide personal, social,
v and economic relevance in the educational process. It is an integral pqrf
of *he educational process essential to the development of all students.
The Career Development components, which are Career Motivation (K-6),
Career O.ientation (7-8) and Career Exploration (9-10), develop an awareness

and appreciation for work, extend knowledge of the vafiety of career oppor-.

tunities, and provide experiences in career areas of individual interest.
These goals are accomplished through a curriculum based on pupil activitlies .
involving simulation, role playing, and individual investigation. These
activities reqpire that administrators and teachers develop a new level of
i‘_?*;‘iBéking relationships with commnity resources such as public institutions,
business, labor, and industr&. -
Every individual's right to learn what he or she needs in order to be
a producing, participating member of society is a fundamental responsibility
of education. Each individual also has a right to self-fulfillment. Career
Development, presented as inseparable elements inherent within evnry.level
and subject area of the school curriculum, provides each student with the
skills and insights to recognize and'pursue goals of personal significance.
As a result of this program students will increase their abilities to make

well-informed and experience-based decisions related to their personal l1ife,

LU,

Donald R. Waldrip, Supérinfendent
a Cincinnati Public Schools

school program, and career selection.
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CAREER. EXPLORATION

Career Exploration is the 9th and 1Cth grade component of the Career
Development Program. Its primary goal is to provide career areas chosen by
the stident. Focus is on the student's perception of himse€lf or herself in
reiation to the real world of care;r opportunities. Emphasis in on individ-
ualized and personalized activities and experiences. 7

AThe student chooses.and studies a specific career area using skills and
insights gained in earlief parts of the Career Development Program. Students
explore occupations within the chosen area with particular attention to thoee
most closely related to their own needs, interests, and abilities. They will
experience some of the satisfactions, opportunities, limitations and frustra-

tions peculiar to the various occupations.

_Career Exploration is plgggsd’as the culmination of ggngareer Develop-~
ment Program. Successful exploratory experiences will enable the student to
formulate and refine realistic and personally meaningful career goals. These
experiences will also provide a basis for planning a course of studies in the

11th and 12th grades (and beyoad) pursuing career goals..

Administrg€ive Assistant to
the Superintendent




FOREWORD

This manual is one of a series pfogiuced by the Cincinnati Public Schools
as a part of a project designed to provide Career Exploration for students in
-gradea 9 and 10.

It is -designed to provide activities and information about the specific
area of careers in Health and Medicine. It.is expected to provide a more in-
depth study than that presented in Career Orientation in grades 7 and 8.

This is a tentative guide and has been developed for the purpose of field
testing and -revising based upon feedback from participating teachers:.

This mamial was developed by Merle Koenig and extensively revised by Betty

Caveny, both Scienca teachers at Aiken High School. Jack Ford, an instructional .

consultant, conducted the curriculum development under the general supervision
of Mr. Ralph E. Shauck, Coordinator of Instructional Services,
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INTRODUCTION




A.

B.

c.

Definition of Career Area

Health services is one of the nation's largest industries, employing
more than 4 million people. Growth in this area is expected to out~
run employment in most other industries; with the predicted number

of 6 1/2 million workers by 190, There are hundreds of professional,.
as well as allied health careers, and each requires a different com-
bination or amount of skill, abilities and interest.

Professional training is long, difficult and expensive; only 1l out of

.every hundred health workers are witkin this cat:gory. The many allled

health careers offer comparable satisfactions, challenges and opportuni--
ties.

Course Objectives

1. To expose students to an overview of health career opportunities
. and employment requirements in the United States generally and
" Cincinnati specifically.

2. To provide each student with resources to explore in a variety
of ways a caréer or careers compatible with his or her unique
interests and abilities.

3. To develop the concept-of contiming self-analysis weighed against
analysis of differing enviromments for making decisicns concerning
life goals.

4, To help students develop a model for future use in exploring careers.

5. To stimulate involvement to the point of informed commitment OR
rejection of specific career goals.

6. To help students develop acceptable standards of behavior such as

desirable personality, emotional control, dependability, respon-
sibility and loyalty.

Course Strategy

It is the intent of this guide to introduce students to the broad
occupational opportunities within various divisions of this area
of interest; medical records, patient care, laboratory services,
pharmacy, dietetics, therapy, research and health education. It is
designed for edeptation to independent exploration as well as to
conventional classroom use.

The first week or two needs to be directed toward edquipping the gtudent
with tools for conducting his or her exploration. It ig extremely im-
portant to examine the nature and location of resources.

The .Introductory Activity unit has exercises for getting an overview
of-the field, for analyzing individual interests, skills and abilities
and for making choices concerning careers to explore.

10:




2.

"IV day be necessary to impress students with- the importance of

accepting individual responsibility for progressing in the ex-
ploration if he or she is to experience maximum benefit from
pursing his or her own interests.

Before the course begins, class sets of all activity units should
be duplicated by the teacher for examination by the students.
Before specific individual choices are made films should be ordered,
as they are the first experience in each unit. Materials should be
ordered as much in advance as possible, assembled, placed to pro-
vide easy access for students when they individually will need them.

Procedures

Activity Units I < V are arranged according to departments e
Medical Records, Patient Care, Laboratory Services and Pharmacy.
More can be generated based on the model in Unit 6.

When the introductory activity unit is completed, each siudent will
choose another .unit covering careers within one of the departments.
or from this point, they proceed in departmental groups, later in-
dividuelly. The first exercige in each involves viewing a film.
While the exercises need not be completed in the order given, it 1is
desirable to have the films as near the beginning as possible. It
is recommended that the 5 or 6 days following the introduction be
devoted to films.

Each of the units covers the depavtment first, then individual
careers within the departments. Each cuiminates in a simalation
tole. The final excercise is the planning of a program for pursuing
the career.

The hospital - clinic simulation is perhaps the most critical point

in the exploratory process. It requires a high degree of student
involvement, Ideally, the involvement will be such that the simulation
will go on for 2 weeks or even longer. Periodic discussions are an
integral part of the simulation experience. Thoughtful preparation

for moderating them will enhance immeasurably the impact on the student.

The simulation is of a small hospitaleclinic. The students are alter-
nately patients and staff. The roles illuminate the interdependence
of health team members. Preparation for'the rates increases in
difficulty according to level of pre-career education required. That
is, nurses aid, orderly, admissions clerk and dietician aid will need
1ittle preparation; technicians more; nurses, pharmacicist, dietician,
medical technicians and physician most. The students will have to
organize many things themselves, although a few suggestions for forms
are included. While the "professionals" and “para=professionals" are
learning enough to play their roles, the supporting personnel will be
getting things together, often consulting with the professionals and
the teacher.

1




Following the simulation, students may be interested enough to
design a program for entering oue of the careers. Others may want
to explore another area.

For those students who haven't the stimulation to contimue beyond
the simulation, the Life Career Game (B-1) should be considered.
Any mumber can play. It takes up to 2 weeks to complete. Behavioral
responses elicited are most appropriate to career education. "THIS
GAME IS AVAILABLE THROUGH THE SCHOOL LIBRARY OR AVAILABLE BY LOAN

. FROM OTHER SCHOOLS IN THE PROJECT.

Films B-7, B-8, B=O and D=1 are all excellent "motivators", rich in
human interest, and well received by students. They can be used any-
time during the course.

3. Evaluation

Evaluation of the student's development in awareness of self in re-
lation to career opportunities can best be measured by adminstering
similar tosts at the beginnind and at the end of the course. Testing
methods will of course vary with the teacher, but ansvers to the
““following questions should bé sought:r - A -

1. What do I need to know about myself to choose a career?
2. What do I need to know about the careert

3. fow do I find the answers? Who can I ask? Where canI °
look?

%. Which career(s) do I want to explore?

5. Why do I think I would be successful?

6. What oust I do nov to pursue that career goal?
The 1ast exploretion activity in this course will ask each student to
participate in a “"Self Evalustion of Careér Maturity" and will provide
each student an opportunity to -analyze and discuss their career-related

experiences,

L, Exploration Trips

An integral part of the career exploration process is exposure to
people on the job. There are inherent difficulties in planning such
experiences for large numers of students. The cooperation of local
facilities depends entirely on the manner in which such trips are
planned and xecuted. A committee of health care administrave per-
sonnel through the Health Careers Association of Greater Cincinnati.
(HCA) has designed a twoepart program to- satisfy student exploration
needs as cutlined below:

i2




b.

Student Health Career Days

Several area hospitals are offering up to 17 different 4 hour sessions
covering a variety of career opportunities. ' Designated numbers of
students are accepted for each session. Dates may or may not coincide
with the quarter in which the course is taught. Attempts will be
made to match every student with a first choice. In return, the
student assumes absolute responsibility for attending or cancelling
far enough in advance that another student can accept an assigmment.

Application forms will be available in each schocl in September.

These are passed to students whose names appear on class lists for every
quarter Health Careers is taught. If returned immediately to HCA,
assigments can be made on the first choice basis and cards with dates
returned to the schools. The Transportation Office (Jerry Couzins)

will arrange for transportation. Students in the careers courses

will attend sessions on regalar school days; others on holidays.

On-site tour

The entire class visits a facility. Opportunity is given for small
groups as individuals to interview personnel in specific careers.
These tours should not be scheduled before the Tth or 8th week of the
course. All arrangements must be made through Mrs. Edna Caywood,
executive director of HCA, phone 721-2915. Suggested forms to cover
all contingencies are on the following pages. To recap:
September: Get class lists and applications
‘Send to s11 assigned students
Return to HCA
Distribute assigmments
Anytime during year: Arrange transportation for
each student
During course: Arrange through HCA class trips

13 ;




Suggested Cover Letter for Health Career Day Application

Name

H.R. . Date

-~

=N

You are scheduled to take Health Csreers quarter.

An important requirement for that course is an exploration trip.

These are being arranged according to student interest. The attach-

ed application will help us arrange a trip especially for you.
Please return by 3 P.M., today to .

Room . . 7 Teacher
You will be notified later concerning the date of the trip.

14




Student Health Career Day

Name ] Date
H.R.
You are scheduled to attend the Student Health Career Day
session at | . from
Location Time
to on .
Time Date
A ) will transport you both ways. Also
attending will be R
and . You will meet in the school main office
at . . Attached is a data sheet which may help you in
Time

asking questions of the personnel you will be interviewing. Look
it over, change anything necessary to help YOU get the most from
the trip. A report is due not later than Friday at 3 P.M.

Please complete the Permission Form and return to

prior to the above date. Teécher

If for any reason you cannot attend this session, notify me
immediately.

Teacher

b4

H.R.

15




CAREER EXPLORATION TRIP PERMISSION FORM

You are schedule for

‘(Career Course Title)

which meets 1-2-3-4 uarter. Exploration trips will be scheduled throughout

the year regardless of whether the course is in session.

A trip has been schedule for to

(Date) (Néme of Company)

Please have this form signed and return to

(Teacher's Name)
before .

iRooﬁT-; (Date)

‘My son/daughter : has my permission:

to visit 7 on

the Career Exploration Course

with

. The

group will return to school upon completion of the tour. There will be

about six students in each group.

Parent/Guardian Signature

Date

The following teachers have been informed of my absence from class.

signatures required.)

1.

(Teachers'




Job Titles

Job Duties

Hours worked
Experience:

Title of Supervisor
People Aéontact:
License or diploma?

Most important fringé
benefit

Recer;it changes affect=
ing eumployment

Chances for advancement

Most satisfying part
of Jjob )

Bad aspects of the
job

How keep up with
changes? Education
paid for?

Data Sheet for Exploration- Trip

Interview at least 3 people

17,




Suggested Time Table

Introduction - 10 days
Exploring of Departmental Functions: ~ 4 days

Fxploring Individual Roles within the department
for Group Simulation - 8 days

Simulation and Discussion - 10 days

Exploring Alternative Careers, Career Planning,
or Life Career -Game ~ 10 days

Summarizing and Evaluating - 3 days

10
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1I. Career Exploration Activities

A. Where to Begin -~

1.

Resources essential to pupil activities: Many resources listed
on the, following pupil activity sheets must be made available
in the classroom before the students can begin the activities
noted. These essential resources are specified IN WORDS on each
exploration activity worksheet. THEY MUST BE OBTAINED BY THE
TEACHER IN ADVANCE OF THE CLASS MEETING.

Examples:
a. Films

If . . . the worksheet reads:

RESOURCES

Film: Code Blue (C-7) .

Then . . . The teacher must look in Appendix C, Item 7 for
catalog information so that this film can be
ordered in time for this. .activity.

b. Material to be duplicated by the teacher for use in class.

If . . . the worksheet reads:

RESOURCES

See Analysis Quiz (B-4,5,6)

Then . . . The teacher must duplicate a class set of this
itemw hich is found in Appendix B as items L,
5, and 6. Duplication can be achieved by Xerox-
ing, generating a ditto master via photocopying
with IBM 107 .and Thermofax or retyping onto a
ditto master.

Optional resources to be used for enrichment, supplements and
student or teacher reference are described only in the Appendix.

If . . . the worksheet reads:

RESOURCES
c-8

Then . . . This indicates that for this activity there is a
potentially useful reference described in Appendix
C, Item 8. This reference item is not essential to

the completion of the student activity.

19




Introductory Activity

Educational Objective

To introduce the scope and nature of caredr opportuiiities in the
field of health care and medicine.

To make students aware of factors involved in choosing a career
goal. To develop this awareness through self-analysis .and job-
analysis experiences.

Become familiar with the Dictionary of Occupational Titles. The
students will be using it frequently. There are 3 volumes; vol-
ume II will be the most used, if students are adequately informed
as to its uses.
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D.0.T. WORKSHEET

STEP 1. 1In table I at the bottom of this page, write the names of five
Jobs which are interesting to you.

STEP 2. Use the handout sheet titled "Examples of D.0,T. Code Usage"
and make an estimate of the correct code to describe this job.
Record this estimate in Table I.

STEP 3. Use Volume I or II of the D.0.T. and look up the D,0,T, code
designation for each job. Compare these designations to your
estimate,

TABLE I
STUDENT'S ESTIMATE D.0.T. CODE
NAME OF JOB OF THE CORRECT CODE "‘DESIGNATION

1. oK _ o

2. XXX _ .

3. XX._ _

L, XX._ _ _

5‘ xxx._

15
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EXAMPLES OF D.O,.T. CODE USAGE

JOB TITLE. D.0.T. CODE D.0.T. CODE MEANING

digh School Teacher 091.2 )
?———(. Things) 8 - No significant relationship

People) 2 - Instructing
f———(Data) 2-- Coordinating

waitress 3il. _
?I Things) 8 - No significant relationship
People) 7 - Serving

L—————(Data) 8 - No significant relationship

Stock Clerk 223.38
I’[—-(Thingl) 7 - Handling Things

People) 8 - No significant rehtionahip
l————(Data) 3 - Compiling

Auto Mechanic 620.2
L——-{'rhingc) 1 - Precision working
People) 8 - No significent relationship
—————(Data) 2 - Analyzing date 7
DATA (Wth digit) PEOPLE (5th digit)
0 Synthesizing 0 Mentoring (Counseling)
1 Coordinating 1 Negotiating
2 Anmalyzing 2 Instructing
3 Compiling 3 Supervising
4 Computing 4 Diverting

5 Copying 5 Persusding -
6 Comparing 6 Speaking-Signaling
7 7 Serving
8 No significant relationship 8 No significant relationship

THINGS (6th digit)

Setting-Up

Precision Working

Operating-Controlling

Oriving-Operating -
‘Manipulating

Tending

Feeding-Offbearing

Handling

NO significant relationship

IRV EWN O

For a definition of the above see pages 649 and 650 in Appendix A of the
Dictionary of Occupational Titles Volume II.

16
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JOB PERFORMANCE RATING SHEET

DATE:

OPERATION:

EXCELLENT

Attendance & Punctuality

Jality of work

Production

Initiative

Cooperat ion with irs tructor

Cooperation with other students

Interest in jodb

Meets industrial quality standards

If the student rates "poor" on any factor
or
I¢ the student rates "fair" on more than three factors:

Discuss with the student the areas in which he or she will need to improve,
before he cun attain success in his chosen field.

Remarks:
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Example of a Qualifications Profile

High School Education (Secondary Teacher) 091.228
page 341 volume II

SVp

Apt.

Interests:
Temp.

Phys. Dem.

GED (Grades
SVP(Special

Aptitudes:

Interests:

Temperament :

5 6
7 8 9
GVN SPQ KFM EC
111 333 333 44
222 444 444 55
3

2 5 6
4 5 7 9 0
S L 4 5

Interpretation

in school) 4, 5, 6 means C+ to A
preparation) 7, 8, 9 means 4 years or more

GVN (catches on quickly, reads, writes, does math well)

1, 2 means excellent

SPQ (3-D visualization, details graphs, charts, forms, lists)
3, 4 means average )

KFM (muscle coordination, use of fingers, hands)

3,4 mecans average

EC (eye-hand-foot coordination; color coordination)

4,5 means average or below
2

2 means business contact with people; 6 means communication
of ideas, 5 means likes prestige, esteem of others

4 means supervise activities; 5 interact with people
7 influence people with ideas O evaluate information
judgmental criteria

Physical Demands: S means sedentary L= light, 4 means Reaching,

Handling, Fingering, 5 means talking and listening
22

29




Or.?_.__

(9M)

Educational Requirement

Key to Symbols:

High School only
on the job-training

years of training; way be college, hospital,
technical school, or professional school
after college.

o
Special training required but you have a
choice. Each type of training taking a
different number of years.

First symbol means beginner's job, but
more training and experience needed for
advancement.

Your planning should look beyond minimum
requirements; continuing study, after
entering professional practice, is import-
tant to further advancement.

Though the line shows the minimum to qualify,

more pre-professional years in college often
lengthen the total training time, and opportunities
for advancement

Special course or on-the-job training is shown
in numbers of months.

23

30




R Accountant
i Adrinistrative azelistnnt -
Admitiing ot'icer

L LA g o e |
r =

Biochemist el et o S

Biomathematicien — —d_p=
3iophysicist - i > r—

—y

e

Blood bank technalogist S ot - N
Certified luboratory assistant L.- )

Computeyr cperator je——_

Cozpute:s programmer L . t‘P.’.._...hc{,

Controller
' " Corrective therapist
Credit Manuger ®

Cytotechnologist | . e .

Dental assigtant (8@~ = ‘ i

i Dental hygienist |: o — .
J Dental laboratory technician Pr-—~_... .
Dentist O

Dietitian - S N R I ' 8

Director of volunteer services X
Sducational therapist
Electrocardiograph technician {@— —
Electroencephalograpa technicien L—- )
Electronics technician- »
Ixecutive housekesper S@g——1—~
) Field represantative p g.»

Food and drug inspector and analyet - Sy WS rb

Food service supervisor la— — -y —
Food service worker g ]

L

w

i

- sy

o - —— o . S ST——n ¢ -

‘Food technologziat e B o B
Health econouwist . b —t
Health informatior spceialist - JL-{?)
Health officer }~——— - -
ifilztolozte technicion p=— '
Home healsth aid and hoxnenaxer
Yomemaking rehabilitation consultant -5
Hospital administrator
Hospital englineer
o Hospital litrerien

—————— = e -

i

e
o
!
!

T

llospital service workers p L . .

Industrial hygienist |— _ -4—-{—-t—rb

Inhalation therapist [(am) '

.Ll\utntora display artist; draftmans
Laboratory techniclen -~ —
Laundry manager (@ — — peoe o
Local, exccuiive
Manual arts therzpint
Vedical a.ssiszentg:f” 1D

! Medicel engineering technician ——-{y
; Medical ergireer %

] o

Mecdical illustrator

+

24




[N —

—~ vmek e e w

Medical librarian

‘Medical record librarian:.

Medical record technician
Medical secretary

Medical social vorker
Medicel) technologist
Musie therapist

Nurse, .practical

Nurse aid

Nuclesr medical technologist
’ Nutritionist

(upde \:im)

-4 vemm—y

Occupational therapist

Occupational therapy assistant ..

Office -clerical workers

Opticianp’

Optometrist
Orderly
Orthotist and prosthetist

Orthoptist
Osdteopath
Personnel director

Pharmecist {-

Physical therapist
Physician

Podiatrist

Program analyst
Progran repreaentative

Psychiatric aidd.

Psychistric sociel vorker
Psychologist

Fsychometrist

Public ‘health cdministrator

Public health educatorl

Public health statistician
" Public relations director
Rediological hsalth specialist

rdiologic technologist

Recreation therapist

Safety engineer

e ote wo] en @ @ ey ane an wb o

beoo
Readeae-

I

v

v &

|
!

Senitarians:

Sanitary engineex

Science writer

School health eduzator
Soziologist

Speech pathologist and audioldgist
Statistical clerk

Technical writer

Veterinarien i

Yocationsl rzhabilitation counselor
Ward clerk

v vd




ACTIVITY UNIT I -- MEDICAL RECORDS

A. Admittance Clerk 237-368
B. Medical Records Technician  249-388
L. C. Medical Transcriber 208-588 p35

D. Medical Records Administrator 100.388

Educational Objectives:

To learn about careers involved in maintaining medical records libraries:
job duties, work skills, personal qualities,
educational requirements and sources,
employment opportunities, chances for ad-
vancement, outlook for the future.
To provide opportunities for student involvement in actual job
performance.

A. Hospital Admittance Clerk 237-368 .

Interviews incoming patients, records information required for ad-
mission, and assigns patient to room; obtains and records name,
address, age, religion, persons to notify in case of emergency,
attending physician, and individual or insurance company responsible
for payment of bill. Explains hospital regulations-visiting hours,
payment of accounts, schedule of charges. Assigns patient to room
or ward and escorts patient or arranges for escort. Types admitting
records and routes to designated departments. Obtains signed state-
ment from patient to protect hospitals interests. May compile data
for occupancy and census records. May store patients valuables.

May receive payments on account. ’ -

B. Medical Records Technician 249.388 .

Classifies medical records of hospital patients and comﬁiles statistics
for use in reports and surveys. Keeps daily statistical record of in-
formation, such as admissions, discharges, deaths, births, and types

of treatment rendered, using records, such as admission and discharge
slips and medical charts.

C. Medical-Record Librarian 100.388

Compiles and maintains medical records of hospital and clinic patients.
Revicws clinical records for completeness and contacts medical person-

nel to obtain missing data. Codes, indexés, and files records of diagnoses,
diseases, and treatments. Compiles statistics such as reports on ad-
missions, births, deaths,transfers, and discharges. Releases medical

26
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information to staff and authorized governmental agencics, insurance
companies, physicians, hospitals, and medical information and re-
scarch centers. May brief and transcribe records. May testify in
court to authenticate medical records. May be registered with Amer-
ican Association of Medical Record Librarians.

Mcdical Transcriber D.0.T. Transcribing-Machine Operator 208.588

Transcribes medical reports on diagnostic workups, therapeutic pro-
cedures, and clinical resumes for inclusion in medical records and
for transmission to physicians or other medical care facilities,

using transcribing machine and typewriter: Follows prescribed pro-

cedures for use of various forms. Responsible for verifying the
accuracy of the dictator. Other related duties as assigned.

High School graduation with business courses that include typing,
business English, and office procedures; or completion of an approved
vocational training program for medical -transcribers. On-the-job
training in medical terminology, anatomy, and use of reference materials.

No formal line of promotion,

Medical Records- Administrator 100.388
(Medical Record Librarian)

Compiles and maintains medical records of hospital and clinic patients;
Reviews clinical records for completeness and contacts medical personnel
to obtain migssing data. Codes, indexes, and files records of diagnoses,
digcases, and treatments. Compiles statistics, such as reports on ad-
missions, births, deaths, transfers, and discharges. Releases medical
information to staff and authorized governmental agencies, insurance
companics, physicians, hospitals, and medical information and research
centers. May brief and transcribe records. May be registered with
American Association of Medical Record Librarians.

27
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lHospital Admission Form

Date Time Room # ' i
Paticnt's Name 1
Address Telephone

Date of birth Age M F Height Weight %
Religion

Name of nearest relative Relationship

Address Telephone

Employcer Ins. Co.

Blood Type Allergies

Mcdication Chronic disease

Admission diagnosis:
Physician in charge:

Charges:

Totals

—

Dates:
Room

Lab Tests

Miscellaneous

. —— e m— e -

Total

How Paid




ACTIVITY UNIT II -- PATIENT CARE SERVICES

A, Nurse Aid 355.878
B. Hospital Orderly 355.878
C. Licensed Practical Nurse 354.878
D. Nurse, Generai Duty 075.378

E. Physician, General Practitioner 070.108

Educational Objective:

To help students learn about and experience careers involving direct
patient care; the levels of responsibility, the job duties, educational
preparation, oppertunities for employment and advancement, and outlook
for the future.

Nurse Aid 355-878

Assists in care of hospital patients, under direction of nursing and
medical staff. Answers signal lights and bells to determine patient needs.
Bathes, dresses and undresses patient. Serves and collects food trays and
fecds patients requiring help. Transports patients to treatment units,
using wheel chair or wheeled carriages, or assists them to walk. Drapes
paticnts for examindtions and treatments, and remains with patients, per-
forming such duties as holding instruments and adjusting lights. Dusts

and cleans patients room. Changes bed linens, runs errands, directs visitors
and answers telephone. Takes and records temperature, pulse and respir-
ation rates, food and liquid intake and output as directed. May apply
compresses and hot water bottles. May clean, sterilize, store, prepare

and issue dressing packs, treatment trays and other supplies. May prepare
patients for delivery and clean delivery room. Weigh, bathe, dress and
feed newborn babies.

Central Supply, Nursery, Surgery

Hospital Orderxly 355-878

Duties in addition to nursing aide - Takes care of male patients:

Shaves, prepares for surgery

Give enemas

Places anesthesia near operating table

Sets up heavy equipment

Holds patient on table during anesthesia administration
Sets up fracture equipment

Helps put on casts and braces

Bathes deceased patients, takes to morgue
Administers catherigations or bladder irrigations
May accompany discharged mental patients home or
to other institutionf1& 31



C. Licensed Practical Nurse 079.378

Cares for ill, injured, convalescent, and handicapped persons in hospitals,
clinics, private homes, sanitariums, and similar institutions. Takes and
records temperature, blood pressure, and pulie and respiration rate., Dresses
wounds, gives enemas, douches, alcohol rubs wd massages. Applies compress-
es, ice bags, and hot water bottles, Observes patients and reports adverse
reactions to physician or R.N. Administers specified medication, and notes
time and amount on patients' charts. Assembles and uses such equipment as
catheters, tracheotomy tubes, and oxygen supplies. Performs routine lab-
oratory work, such as urinalysis. Sterilizes equipment and supvlies, using
germicides, sterilizers, or autoclave. Prepares food trays and feeds pat-
ients. Records fluid intake and output. Bathes, dresses, and assists pat-
ients 'in walking and turning. Cleans rooms, makes beds and answers patienis
calls. Must pass State Boards and be licensed by State.

D. Nurse, General Duty 075.378

Renders general nursing care to patients in hospital, infirmary, sanitarium
or similar institution. Administers prescribed medications and treatments

in accordance with approved nursing techniques. Prepares equipment and aids
physician during treatment and examinations of patients. Observes, records,
and reports to supervisor or physician patient's condition and reaction to
drugs, treatments, and significant incidents. Rotates among various clinical
services as obstetrics, surgery, orthopedics, etc. May assist with operatins
and deliveries by preparing rooms, instrumentis, equipment and supplies. May
make beds, bathe and feed patients and assist in their rehabilitation. May
serve as leader for group of personnel rendering nursing care to number of
patients.

E. Physician (General Practitioner) 070.108

Attends to variety of medicul cases in general practice. Examines patients,
utilizing stethascope, sphymomanometer, and other instruments. Orders or
executes various tests, analysis, and x-rays to provide information on pat-
ients' condition. Analyzes reports and findings of tests and of examination,
and diagnoses condition. Administers or prescribes treatments and drugs.
Inoculates and vaccinates patients to immunize them from communicable diseases.
Promotes health by advising patients concerning diet, hygeine and methods for
prevention of disease. Provides prenatal care to pregnant women, delivers
babies, and provides postnatal care to mothers and infant. Makes house and
emergency calls to attend patients unable to visit office or clinic. Reports
births, deaths, and outbreak of contagious diseases to governmental authori-
ties, May conduct physical examinations of insurance company applicants to
determine health and risk.



€€

) *sjuapnis uo Hugsn
! 3q TT,N0A sanbyuyody ay3z 39730vad put uxed] ) SI}NPp

°039 ‘sTeIIIIwM ITquasse Iayoway dray ‘swiog qof Bupmrogxed Jo suoyjeIlsnxy
dn aywu ‘sousmrozxad Jnok ueyd °g IBFIIANE . X0 /pue. SUOT308ISTIeS OFJTods
UOTINTIES dAnolH UF arox OFFyoads 1oz axsdaxd 9 03 aWwuItzadxs ydnoayz 3eTIY

#PIITHETU) SUOZTIOK, UF (83)s8ax

(2-0) a3y SUOZRIOH -PP® PUTJ UOTISWIOJUT TRUOTRFPP® J0F 33TIA OF °G

=)
crepe *arrgoxd <X
(2-0) _1°0°Q II semToA PU® 3IWYD IPNTOUL °*UOTIBIOTAXd IIYIJMF JOF
STHIOM ITRLL IIONY 155790 ® Jo UOTR0afad IO pue 3oFoyd Uy PUTAIT
(4-2) STHIOM I93I%) [ _yenf q10dax JOTIq ® T4 *ITFIoId-FTa8 UITA
.Mth.w& 133x%) axedmo) °JIaIVd Yowa X0 wywp Juyzexodiosuy
- 3IBYD JUO 4ONIJBUOD *IIYS STSATOUY 93XV UO sysiTeue
SIOFALIS XD UITIR UO Ifwads suop3sanb SSNOSTP PuU Yy °Iayeads 03 UAISTT 4 -qof pue sysATeue-ITas axeduo)
*YOOTINO AXNING “SIFIT - spuswap ‘smatqoad
-unjroddo qof ‘sajawrvs (83800 pue awy3) uoyly ‘saBwjuwAnt 837 f3IvO Wed3 Y3TeIY
-%oNpI .uumv.ﬁ qof ‘sapnyyade ‘STTWS :30Foyd Jo 3daouod Y3 ATTeOF3TI0 SSNOSIC

v FUPW IN0L JOUNNTIUT PINOA YOTYA IIJIWD
yoea 3noge UoIWLIoOJUT Jo jovxg dasdy °sadoxnos

-3 NMJBIIFFT uy sxaydeyo ageyxdoaddv peay °¢ *£37TTQEsUOdSaL JO TIAST Yowd

3% §£8300Ns 03 FUFINQEIJUOD STTTAS

( *d) “3i0dal ¥ jJpmQRE puw [auuoc o 89 b Teuosaad uag
393ys w39g uojyeroTdxa PIITd -X3d MIFAIIUI A3TTYOVJ 318D Y3[eay ® I¥SIA 2 OF pue S3R3FTND TeU Grauser

*239 ‘3xwd juarqyed uy Juamaacxd

~WY ‘10QET IPTAIP 03 Alessadau S$IPN3 1339 pue
TIPS ‘10300p uo spuwadp ‘juamdorasap TEOTI0ISTY
JC SUOTIIIPFSUOD IpnToul ‘uoszad auo snf

JO PBIJSUT Wead3 ¥ BUTAWY JOJ SUOSVYIX Y3 SSNOS(Q $IDTAIIS XD JuIped uy ,, puvEEROD
Jo uyeyd, ¥jyepolzdde pue IzFuFody

AQ—GO..H!UV 4203900 v we I, * :.NOOGOAH v uwe H:, o "
A.ﬂtl?ﬂauv¥ «S93I8D UITeIH, SWTTI w T SI9IWD YITEH,, ‘SswTLd adg °T c03} ITQe 3q TTIA S3UIPNIS

S30NN0S3Y SAALIAILOV : SIALIIOACEO

$I0TAISS a9 3USTIN IT 37un XITATIOV




K109y
-0aaq auoydatayl soPed AOTIaX

7€

‘nod s3INS YOT1TYM IIpYsuo)d

*JuawadueApe Io3j sa1jrunjaoddo juaaazyyp
sap1noad yoeg °*N°Y ue awoo2q 03 sdea
JUaI2IJTIP € 23 aI3dY3] I3qUOWSY :SIsINN

*039 ‘s3500 339w pInOM
nof moy “s3sod pue awyl ‘Burureal fooyds
y31y 3sod ‘s3oalqns fooyog Y3TH 2apnyouy

*paadcoad 03 Moy 3noqe Iayoealy

yaim 3insuod Laegsadsau JI °*Aajuad qof 3o
jutod ay3 o3 nod Butaq pinos yorym wexdoad e
udysop ‘nok s§3s5123uUT YOIyM I29aED Iyl o0y

*A31e1oads yoea ul sIaqWAW YIIM ISTI] © ONEBK
*T3BU

-urIdul) ugt padsrjoead sararersads Jo spury
x03 sa8ed mOTT9a4 3¥oayd> - Ajuo ueIidTsiyg

(nof §353333UT YOTYM I333eD
aY3l UF JUDWIOUBAPE X0 UoIjeZITEIDadS
X03 21243 aae sajrunjzoddo Jo spury 3Jeym

)
<

Te08
x93xe0 Jumsand xoy wexBoxd v udysaq

uof3ouvIsilus
Jo daxFop ayITy Bulaq YOTYA
J23I80 UTYJFA UOTqeZITEIOAdS
X0z satpsrunjzoddo AFpjuapI

SADUNOSIY

SAILIAILIV

SIALILOArd0

B90TA19S 2aB) Jua1jed II ITUN AITATIOV

Aruitoxt provided by Eic:

E\.




anss1]
) Toyoo1V
1939WOWIdY] I0J IDdUTEBIUOH
1232womaay]

Jxeyd juaried

112

*Iot1ARY

-2q Tensnun Aue X0 UOTITPuod §,3udrled ug
a8ueyo Aue asanu 03 310day °sSIdIpPIC ,S9SINU
mo11o3 ‘paxinbax se spueaxs uny “*4L1309x
=102 ‘p1023y °?3ex uorjeardsaa pue asind
‘oanjeaadwsy ajel ‘ar33as ¢,woox, 03 3102
-89 11TM (so1ew 103) A1adp1o 10 (saTewdj
103) 2pTe 3asanu ‘2anpadsoad uoilssTWpE YITM
paysIury st Juarjed uayM °paipnis Sur

-3q 3jtun o3 Suypaodde palseld aq IIIM sa10y
*1eatdsoy JJews e 03 sjuarjed se pajaTuw
-pe 2q 111M sjuapnis ayj (IIe 10) [BIDA3S
' iuotyernurs dnoan

e'g

42

. S3JUNOSIY

(XTI5p30 Put Spiv S5InN) § ¥
SAILIAILOVY

SIAILOA4O

B8O0O1AX9G oaB) juoijzed - 11 3tuil Nuw>ww04

Aruitoxt provided by Eic:

E\.




M
¢
‘ *J3eym SI0p oym IpIOaPp TITA °N°¥ '
3yl ‘°N°y¥ ue pue°N°d°*T u®e yjoq ST 313yl 3I
*a01358a2d 03 YsIM nok satInp adyjo Auy
*$19p10 §,30320p InC Li1ae)
smeals Jupjuiag *§210u9813W3 JO JIEBD INB]
a3jem 103 a3yos31d 11euUs *g8urssaap adueyo ‘salepueq L1ddy
sanss1] *3aeyd> uo auwil pue IJesop paodY
saaddoap auldTpan ﬁ *(812pa0 §,10300p UO) AUIDIPaAW IALH
(spae> [arqeiieae st juawdinba 31 aanssaad poolq ajel
Xapui ‘¢Xg) Spawd JAuIdTPIR :081Y
s9sse(8 auyoIpow pajeaqiied *10350p 03 33odaa pue asaed s,3judrzed uy
1oy as1.A13dns 03 s1 qof anox *sajea uoll
adoosoy3aag -vaidsaa pue asind ‘ainjeaadwai piodax pue
a933wouemowdiydsg aje3 ‘wool ul wayl 91333s 11TA L1a2apio 1o
(1-9) 3sideWaryy api® ¥sinu y °IWI] SWES 3yl 3B [T® Jou Ing
pue sasanN ‘sue1d1sdyd ‘gauarled 3aq 1114 SIUaIPNIS [1® 10 TRIIAIS
303 L3ITATIOV Larjuowaiddng ) tuoljelnulg dnoin q'sg
TN ‘9 pue ‘N'da'1) 4 3 0
S3JUN0SIY SAILIATIOV ‘SIAILIATEO
§907AI95 94®) JuoTIed - 11 3IFufl AIFATIOY |
8
&l

Aruitoxt provided by Eic:

E




LE

*aanjeaadway
Y31y 10 MOT ® 2aey L3yl JT sjuar3jed (123 Jou og
09°86 £1T1ENnSn ST 2anjexadway JewaoN

‘uorjnios
pa211Ba235 JO ISUTBIUOD UT I23I9WOWIIYF I°®[J °g
*3aey> uo aanjeaadwai umop 23TaIM /L
. - 1932wowiayl peay ‘9
. "UED 938EBM,, UT INSST] pABISTJ °*Ons
-s13 £Lap Y3ITA qInq 2yl paemol doj woay adim ‘G
*sa3nuTw ¢ I03 2ov[d UT I9JdWOWAIY] dYJ dARI] ]
*pasolo sdyy deay ‘*an8uo3l aapun
- y3znom s,3juarjed ur pua qinq ayz aoseid ‘€
Nyrew
359M0] 03 umop Land>aaw ax)eYs 3ISTAM JO
suotjow Axaal 3¥o1nb y3atm - 3IsTam xefaa °q
s198u1l3y 3Isa1F pue qunysj Yyiisa pioy ‘e

:193j2WowAdYI umop INeys °Z <H
spuey ysem °] <
:2anpadoag daag £q daag:
29a189p e jJo Q1/2 *
3saaedu = 2UI] 3JioYs
20189p = aurl Suol
:21eds ayj peay °€
*§2UT] 2Y3l u29m3aq £and1dw Jo uuwnjod
ay3 103 ool :nok piemol 23pd 98pTa uin} *Z
qinq
ay3 a31soddo pua ay3l e a33awowasyl dn o514 , 1 3
, :suor3nedsaad
SuTMoI103 24yl 2AI28qO0 Id32wWomadayl B 3ursn UIYM
Jaey) 3uailed *2anjeaadway ut 4
11ouad |o8uey> e BuyledIpur 2qn3 AY3 UIYITM 951 [IIm LIndiaw
ay3 pa11dde s 3Eay uayM ‘paderd sy Land1dW YOdTym
I93jowowmiayl Jeio u1l qInq pue aqnl ssel3 e jo dpew ST Id32WOWIAY] V
JANIVIIINIL ONINVI
ATI2p30 ® PIV 95anN ‘N'¥ ® *N'd'1Q - V
SINNOSTY SAILIAILOV SIAILOArEQ
II - 3ITUn A3ITATIDY : ,
®

Aruitoxt provided by Eic:

E




3aeyo 3uarled

8¢

*98e y3TM .sd1aEA puk I3Y3TY
ST u2apIIy® 103 33ea ayl °G/ 3Inoqe sT uewom 3Beasae
0L 3Inoqe sT uvuw 33easae aYy3z 1oy 3jea asynd JewioN

*3ajnuIw [InNJ B 103 3I3Yyd
aein8aaar st 3jeaq JI °3IE3q ATqa3F a0 28ueris 330N

*3jooq aanjeasadwa3l ur ajex asynd ay3 paooay °G
*a3nutw 1ad ajea rw°d-a - z x ajnutw Z/7
aad asind °z Aq aaqunu ay3j A(di3zynu pue a3n
-utw zZ/1 103 s3eaq 3Yl 3Junod pue yodjem inodk
JO puey puodas 3® Mool (3123 sT asind uayMy -y
*asind 1993 03 ATwarl saaBuij ssaad s
*qunyl ay3l moyaq iIsnl 3IsTam ayz jJo apisul
3yl uo sia8uijy 93ay3 ao om3 jo sdij aoeyd *Z
*uotr3isod
poXela1 3[qe3i0Jjwod Ul wie s, judrjed. ased 1
:aanpadsoad da3s £q daiag

d§710d FHLI INOOD OL MOH

a3ex 9synd ay3 payied st ain

-ujw YyoBI S3IBIQ JO IIqWNU IYL °quny3 3yl moiaq isnf
3sTaM ay3 3k pajunod Ajyensn st asind ay] °4Apoq ay3
Jo 9de3ans ay3 aeau s3I LKasjae a8ae] e aiaym sjutod
Tea3Ads 3 3793 9q Aew asind ayl ‘asind ay3 peo
-11e2 ST pue sad3uTI 9yl Y3IM 3I[3J 9q ued Lid3ae ay3l
Jo Builiems s1yl -puedxa 03 wayl Jursned ‘sajiaiae
dYy3 o3uT pad103J ST poolq 31edY Y3 JO 3IBIQ YO |Y3IIM

as

S3oWNOSIY

Y 9 ORI —K139pi0 = pIv 951NN
SATLIATIOV

SIAILOAfdO

Hw - 31U A3ITATIOY

O

Aruitoxt provided by Eic:

E




6¢t

*jooq 2anjeaadwaz uy ajnuyw zad ajea paooday ‘'t . @
’ *o3nutw x2d uoyjeaydsay '€

i +om3 £q aaqunu

ay3 A1dyjinm pu® yojem 3ay3 uo pury puOIIS

ay3 £q 23nutw Z/1 Io03 suorjeatdsaa juno) “N L
*asyind x933® 38iam uo puey anof 3IAeI] 1 <
QOHLIN
*punos Butaious 10 Bulzooym ® Y3IM Ls8TOU 10 INJ
-uted 1o paixoqe] swaas uoyjeardsax JT ajoN °c
*I1ed uo I0320p 03 pa3iodax aq pinoys gz ueyly
310W I0 H] ueyl 8631 s8I 23nutw x3ad ajey *Z
*31 Butmouy
3u2913ed ay3 Inoy3ltm pajunod sy uoyrjeaidsay 1
IdIONOD
*i{le3 pue asix 03 ulauwopqe “
243 sawWIjawWOs pue 3ISIYD Y3 §ISNEd SIYL °InO
p2y3jeaiq pue ul udjye3 Yjealq auo sy uoljeardsaa v
31BYD JuaTIRg NOTLvd1dsad INNOD OL MOH !
. . |
!
! (ATI2PI0 ¥ PTIV 98anN "°N ‘¥ ¥ °N°d"1) @ - V ,
S3oUNOSIY STILIATILOV SIAILOArdO
. TT =TT ATYATTSY , | A |
RS
&l

Aruitoxt provided by Eic:

E




TS

0%

*§3823 Q] 3INnoqe [auuosaad qel YIIA

—

4IBUTWAS, 3dnpuo) °*AIeaqi] 03 spiodaa 1e H(_
puag ‘paBaeyosyp 87 3Juarjed uayy °swiI] <
(%-9) 3syoemaeyd DTJTIUITOS IBN puEB UIBIT °*s3anpadoad pue
pue ‘sasanu ‘sueydysdyd 103 SUOTIBAII8QO JO SpI0D3a 3jrvandde daay ‘Aoem
£37A730V Laejudwoiddng -3eyd pue q®] 03 SI3pi0 UIJJFAMA pulag °aaed
. 03 s® 3uritam £q pue K[]ex0 IsInu asyAp® pue -
Jdumey x3133Y Wiy aujwexa [I¥A nox °pay3ilas wiy 328 1A
adoosoy3als [3jeas Buysanu a3yl °wioj uofssjupe jo 3dyadaa
Aq teatxae g, juatljed jo payjylou aq 111M nox
waogd 3x0day sueldo¥siyg

*gpaodaa
suiogd uoy3dyavsaxg 11® 8uy3do2110° ‘3juawWIEaxl pUB UOFIBLIFpIW
wiog -Aea-x Suyqiaosaad ‘Buysoulerp ‘s3afnsax Buyjzaadia

swioj 3823 qe] -uy “s3893 qey Suiaapao ‘swojdmis SuyzLieue ’
03 uoTI3IIppE ul sjuarzed jo aawd uy wed]
suioj uoyssjupe pajaydwo) yiieay asyaiadns o3 ST )YSBI INOX °OIUF]D
tTe3rdsoy [ieWs B ST 3uad8 YL °JIvIS 8¥ 1128
- 3x3] Awojeuy se gjuatjed aq TITA s3uapnls 1P 10 [BIIAIS

Ix3] ABo10184yqd tuoyaeinuyg dnoas o°g
(OeTSTSANT) 3
$20UNOSIY SAILIAILOV SAAILOACHO
—SEITRIISIICT TUSTICT = IT IO XITATIOV
O
&l

E

Aruitoxt provided by Eic:




Name

Patient Chart

Room # Bed #

Blood Type M F Age
Special Care
Medication: Am't Time
Physician:
Date/Time B.P. Pulse .Respiration Temp
|
i
i
: |
: i
|
[}
41

48




Patient

Physicians Report

Room #

Date of Admission

Date of Discharge

Admission Diagnosis

Mecdical History

Symptoms

Lab Tests

Medication Prescribed

Progroess

Prognosis

42

49

Signature




Patient

Date

Please perform

Date
Time

llematology:
Hemoglobin
Hemotocrit
WBC
Neutrophils
Lymphocytes
Monocytes
Eosinophils
Basophils

Bacteriology:

Nutrient Agar

Sabarouds

test indicated:

Peptone-Trypticase ;

Blood Agar
organism

Laboratory Test Form

Editor: one copy
one copy

Physician
Lab Tech.

R

P A

Technician




Patient's Name.

Medication:

Directions:

Editor: one for Physician
one for Pharmacist

Prescription Form

Rm # Date:

Charge:

Doctors Signature

Pharmacists Signature

Agent

44

o1




Editor:

one for Physician

one for X-ray Technician

e o © v

X-Ray Form
Patient Dr. Rm#
Date: Time
Date - - - - - SRR -
Time , I I ISR FS U,
L R
Visceral: Thorax Skull: Frontal
Abdomen Occipital
Arm Humerus . Temporal
Radius Spinal: Ceruical
Ulna - Thoracic
Metacarpals Lumbar
Carpals Sacral
Phalanges Coccyx
Leg Femur Sternum
Tibia
Fibula
Tarsals Special Instructions:
Mctatarsals
Phalanges 123 123
4 5 45
Scapula
Clavicle
Pubis
Ilium
Ischium
Date/Time Completed

[ySe—

Technician Signature



Medical Technologist 078.381

Performs chemical, microscopic, and bacteriologic tests to provide data for
use in treatment and diagnosis of discase; receives specimens from lab, or
ohtains such body matcerials as urine, blood, pus, and tissue dircectly (rom
patient, and makes quantitative and qualitative chemical analyses. Cultivates,
isolates, and identifies pathogenic bacteria, parasgsites, and other micro-
organisms. Cuts, stains, and mounts tissue sections for study by Pathologist.
Performs blood tests and transfusions, studies morphology of blood, and pre-
pares vaccines and serums. Groups or type blood and crossmatches that of
donor and recipient to ascertain compatibility. Determines basal metabolism
rate. Engages in medical research to further control and cure disease. May
calibrate and use equipment designed to measure glandular and other bodily
activity. May use electrocardiograms. May train and supervise Medical Lab-
oratory Assistant and student Medical Technologists. -

Mcdical - Laboratory Assistant 078,381

Performs routine tests in medical laboratory for use in treatment and diagnosis
of disease: Preparcs tissue samples for Pathologist, takes blood samples, and

" prepares vaccines. Executes such laboraftory tests as urinalyses and blood
counts, using microscopes, micrometers, and similar instruments. Makes quan-
titative and qualitative chemical and biological analyses of body specimens,
under Supervision of Medical Technologist or Pathologist. May be designated
according to field of specialization as Blood-Bank Technician, Cytotechnician,
Hemotology Technician, Serology Technician, Tissue Technician.

X-ray Technologist 078-368

Applies roentgen rays and radioactive substances to patients for diagnostic
and therapcutic purposes: positions patient under x-ray machine, adjusts
. immobilization devices, and affixes lead plates to protect unaffected areas.
Administers drugs or chemical mixtures orally or as enemas to render organs
opaque. Adjusts switches regulating length and intensity of exposure. De-
velops film in accordance with photographic techniques. Assists in treating
diseased or affected areas of body, under supervision of Physician, by ex=-
posing area to specified concentrations of x-rays for prescribed periods of
time. Prepares reports and maintains records of services rendered. Makes
minor adjustments to equipment. May assist in therapy requiring applicaticn
of radium or radioactive isotopes. May specialize in taking x-rays of spe-
cificd arcas of body.



ACTIVITY UNIT III -- LABORATORY SERVICE

.. A, Medical Technologist 078.381
B. Medical Laboratory Assistant 078.381

c. X-Ray Technologist 078.368

Educational Objective:

To help studeat learn about different ways of applying tech.aical
skills and aptitudes in the field of health care.

OTHER SIMILAR OCCUPATIONS

Blood Bank Technologist *\
Certified Laboratory Assistant
Cytotechnologist

Histologic Technician 078.381
Nuclear Medical Technologist

E E G Technician

E K G Technician
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WRIGHT'S STAIN FOR DIFFERENTIAL WHITE BLOOD CELL COUNT

The purpose of this exercise is to:

Method:

a. practice the technique used in medical labs to stain human
blood smears.

b. gain experience in observing and recording data.

c. see the different kinds of white blood cells and
their relative percentages in blood from a healthy
person.

Clean 2 microscope slides THOROUGHLY.

Sving non-writing arm vigorously.

Clean middle finger tip with alcohol and: prick with lancet.

Wipe off first drop of blood.

Place large drop of blood on one end of one of the clean slides.
Spread drop across slide with other slide according to directions
on the board.

Air dry.

STAIN
DO NOT LET SMEAR DRY

Cover smear with 6-7 drops of Wright's stain.
Let stand for 3 minutes.

Add ©-7 drops of tap water to stain on smear. A greenish metallic
sheen should develop. If not, add 2 or 3 more drops. Blow to:mix.

Let stand 3.minutes.

Rinse off stain with tap water
Dry bottom of slide with paper towel
Air dry Smear '

DO NOT BLOT BLOOD SMEAR
Obscrve stained smear with high power of microscope.
Start in the upper left hand corner and count the
number of each type cell, recording in the space

provided.
Count and record 100 cells: NUMBER
Lymphocyte: Dark purple nucleus nearly fills ’
cell. Small amount cytoplasm sky blue
Monocyte: Similar to lymphocyte but larger and
with more cytoplasm
Neutrophil: Nucleus with 3-5 lobes pink cyto.,
lilac granules
Bosinophil: Blue nucleus with 2 lobes
Basophils: s-shaped nucleus, purple granules
50
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Microorganisms on Body Surfacces

Purposce: to demonstrate the presence of microorganisms on hands and elbow, in nose
and mouth.

Materials: 10 grams powdered agar
500 ml distilled water (if not available, use tap water)
. Bunsen burner

1 liter Erlenmeyer flask
25 Plastic Petri dishes

Method: Dissolve agar in water; heat to boiling., Protecting hands from hot
flask, pour agar into dishes, covering bottom well. Lift tops from
one side only, just enough to pour agar.

Two people; one pour, one lift lids.
Cool overnight OR Sterigel Instant Medium (C-3)

Procedure: 1. Mark bottom of 2 dishes each with wax pencil according to source
of organisms, as: °
Fingevs, elbow, nose, throat

2. Lift 1id, do not remove

3. Two dishesc of each..
a. Touch fingertips lightly to surface
b. Do same with elbow
c. With swab, gently probe nose; rub on agar
d. Swab mouth near throat; rub on agar.

4. Put in safe place, leave for 3 days.

5. Examine for growth. Record resulte.




BLOOD TYPING LAB

Whenever you have a physical or enter a hospital, someone will type your blood.
Quite often, the composition of your blood will reflect the health of your en-
tire body. There are many kinds of tests which can be conducted on your blood,
but in this class, we will only be conducting two.

The first test determines the blood "type". There are only four main types of
blood which can occur in the human population. These are named by the letters
of the alphabet: A,B,0,AB. A second blood type which occurs in addition to
these four is called the Rh factor. Either you are positive (+) or have this
factor: or you are negative(-) and do not have this factor. Example: you may

be type A positive or type A negative. If you ever need a blood transfusion

or if you are having a baby, blood types become extremely important. In a trans-
fusion, you want to receive into your body the exact type of blood that you
already have. This is because different types of blood react with each other
and form clots. Blood clots are often deadly in the human.

Scicntists have developed a series of solutions which always clot in a specific
blood type. These serums are called Anti-A, Anti-B, and Anti-Rh, Anti-A clots
type A blood. Anti-B clots, type B blood. Type AB blood is clotted in both of
these serums and type O is not clotted in either of them. Anti-Rh will clot
blood if it is positive but cause no reaction if it is negative. )

Therefore, if you take two drops of blood and add Anti-A to one and Anti-B to
the. other, you can determine which of the four basic blood types the blood be-
longs to. If you add Anti-Rh to a third drop, you can determine the presence
of the Rh factor by the presence or absence of clotting. You will be -able to
sece if blood is clotted or not by simple observation. If the blood drop stays
an cven red color throughout, there is no clotting. If the red color is found
in clumps within the drop then clotting has cccured.

In the following tests, please follow directions carefully. Someone's life
could be depending on the results of your test.

DIRECTIONS:
1. Obtain two thoroughly clean and dry microscope slides.
2. Mark the slides with a wax pencil as indicated- below.
3. Place a drop of Anti-A serum in the circle labeled Anti-A. Replace
the dropper cap on the Anti-A bottle.
4, , Place a drop of Anti-B serum in the drop labeled Anti-B, Replace
the dropper cap. Place a drop of Anti-Rh in the circle labeled also.
5. Scrub the middle finger with an alcohol soaked swab.
6. Remove a sterile disposable lancet from its ‘wrapper and puncture -the
clean finger with it. Never use someone else's lancet or reuse a lancet.
7. Force a drop of blood from the finger:with minimum pressure.
8., Pick up a small portion of the blood on the end of a clean toothpick

and mix it thoroughly with the drop of Anti-A serum. Only a very small
amount of blood is needed, too much may ruin your results.

9. Collect another small portion of blood on another clean toothpick and
mix it with Anti-B serum.

10, On a third toothpick collect a third drop of blood and mix it with the
Anti-Rh serum. Never use the same toothpick twice. Why?

52
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11.
12,
13. Determine your own blood type.
14.
is important BE NEAT,
- Type A
d Anti- B Anti-B

N N e e S —

Antc- A n..e. .

O

e _rRp 1

ﬂntl~Rh

Rock the slides back and forth gently for about two minutes.

Keep the mixtures within the circles you have drawn.

Carefully éxamine your mixtures and compare with the below drawings.

On a separatc sheet of paper write up the results of your test as if

you were going. to hand these results over to a doctor. (In this case,

your teacher is the doctor.) Include the patients name, address, age,
scx, and blood type. . You may add any other information which you think

.- _Type AB
Angi- &
N
7
pd
- Rh.positive

Anti -Rh

X feprcscnts clotting
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Rh negative

Anti- Rh




Laboratory test form

See Patient Care Unit
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X-RAY TECHNICIAN TRAINING: IN CINCINNATI

TWO_TYPES PROGRAMS AVAILABLE:

. 1. Four hospitals are involved in a program called "Central Opportunities,"
-and the student may be accepted by any one of the four, and then will
spend training time in each of the four. This will give the student
knowledge of different techniques and give them an idea of where they -
would most like to work after registration,

Requirements are: High school education or equivalent, supply one's
own books and uniforms. The tuition for this program which lasts two
years, is $1,000.00 a year or a total of $2,000,00, and there is fin-
ancial aide available. The school year is from September through May
of each of two years, and one must apply one year ahead of the next class.
For example for the September, 1974 class you will have to apply by this
October, 1973, For information, call Mr. Helkamp at Jewish Hospital
X-ray Dept., phone number, 872-34Cl. Acceptance depends upon academic
credits and class standing, general aptitude, and personal interview.
There are no restrictions on applicants of any kind. Each applicant
must take 2 pre-test, and if interested it would be wise to check now
on nccessary academic requirements, This course leads to an associate
degree, which may obtain for you a higher starting salary or Jbetter
starting position.

II. The second type program is of one year's duration, and will give the
praduate a diploma and the same registration examination. The cost of
course is legs, and most hospitals in Cincinnati can give you the in-
formation you need regarding high school c¢redits nceded, the fees, ectc.
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X-Ray Form

SEE Patient Care Unit
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UNIT IV - PHARMACY
A.  Pharmarist - 074.181

B. Hospital Pharmacy Technician 074.387

Educational Objective:

To help student learn specific requirements for successful entry into
the pharmacy aspect of health care.

To involve student in design and execution of a job simulation which
will provide realistic career experience.

.
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Pharmacist 074.181

Compounds and dispenscs medications, following prescriptions issued by
physician, dentist, cte. Weighs, mecasures, and mixes drups and other
medicinal compounds, and fills bottles or capsules with correct quantity
and composition of prcparation. Stores and prescrves biologicals, vac-
cines, eerums and other drugs subject to deterioration, utilizing re-.
frigeration and other methods. Orders and maintains supply of drugs,
chemicals and other pharmaceutical stock. May act as consultant to
health practitioners on matters pertaining to pharmacy. May assay
medications to determine identity, purity, and strength. May instruct
interns and other medical personnel on matters pertaining to pharmacy,
or teach in college of pharmacy.

Hospital Pharmacy Technician 074-387

Mixes pharmaceutical preparations, under direction of pharmacist,
issues medicines, labels and stores supplies. Cleans equipment and
work areas in pharmacy. Labels drugs, chemicals,and pharmaceutical
preparations. Prepares inventories and orders supplies to maintain
level of stock. Washes and sterilizes glassware. Computes charges
and maintains records.

- 644-
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Prescription Form




Activity Unit V

Supplement for Physicians, Nurses and Pharmacists
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SUPPLEMENT FOR PHYSICIANS, NURSES AND PHARMACISTS

All these carcers require knowledge of drug name, source, action, dosage, side-effects.
For the purpose of role-playing, it is suggested you choose not more than 2 drugs fcr
cach of the most common symptoms or diseases:
- Upper respiratory infection
N Pain
Gastrointestinal distress
Allergies
Urinary problems
Pregnancy

One way of getting information about drugs for each of these (or any others) would be

to go to your local druggist and ask for circulars from medicine packages. Another

is looking in the Physicians Desk Reference available at the library downtown. To
understand either, you will need to know the meanings of some key words, such as those .
on the next page. In your notebook, write the definitions. You'"ll use them frequently

during the simulation.

diuretic

indication
i contraindication anti-pruritic
prophylaxis hepatic
therapeuitic hypertension
dysfunction insomnia-
bacteriologic suppository
antibiotic oral
sensitivity oropharynx
emetic genitorinary
antiemetic laryngeal : -
dermatologic antihistamine -
anti-inflammatory neuropsychiatric
.Adminstration cf Drugs:
A. Single dose involve mathematical computation
B. Prepackaged single doses conserve nursing time
C. Comparc information on medication card with information found on:
1) the door
2) besdide

3) identification bracelet
4) verbal identification of patient
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SUPPLEMENT FOR PHYSICIANS, NURSES AND PHARMACISTS

_SUGGESTED TIMES FOR DRUG THERAPY

ABBREVIATIONS INTERPRETATION TIME OF ADMINISTRATION

a. c. before meals 7~-11L -5

b. 1. d. twice a day 9 -7

P. C. after meals 9~-1-7

pP- L. n. whenever necessary dose may be repeated. -
according to stated
time interval

q. d. every day * 9 a. m,

q. h. every hour 9 -8-9-10, etcs

q. 2h. every 2 hours 7-9-11, etc.

q. 3h. -every 3 hours 6 -9 -12 - 3, etc.

q. 4h. every 4 hours 8-12-4-38

q. 6h. every 6 hours 6 -12-6 - 12

q. i. d. four times a day 9-1-4-7

si op sit if necessary

stat, immediately

* These are the suggested hours for drug administration. if meals

7:30 and 5:30.

are served at

CONCEPT

METHOD

When preparing medicines do not
allow interruptions,

Remember the 3 BEFORES for

reading

1.

2.
3.

labels:
Before- removing from
shelf
Before pouring
Before returning to

shelf

1. Wash hands

2. Unlock medicine cabinet
3. Take one medicine card

at a time,

read card,

locate medicine, compare
pame of drug with name

on card.

4. Pick up medicine glass:

64

‘70

read label

on medicine,

.check against card.
5. Pour or prepare prescribed
dosage of wedicine in

glass.

LIQUIDS

A. Shake ‘bottle

B. Remove cap - place upside down

C. Hold medicine glass in left

- 'hand place

thumb nail at mark




- SUPPLEMENT FOR PHYSICIANS, NURSES AND PHARMACISTS

CONCEPT METHOD
. D. “Hold bottle in right hand.
E. Wipe rim of bottle with

- paper wiper
. F. 'Dilute medicine with: 1/2
ounce of water unless it
is a medicine that is
given undiluted.

TABLETS, PILLS, -CAPSULES

A. Gently shake prescribed
number into bottle cover.

B. If in box, remove prescribed
number with spoon.

C.” Place in paper cup

- How to prepare and work with POWDER

powder medicines. A. Measure in calibrated

: 7 medicine glass: hold glass
Sometimes dosages of powders at eye level.
are prepared in pharmacy in B. If spoon is used, take more
papers. - than required amount; draw
Each folded paper conta1ner edge of'tongue;depressorf
holds the requircd dosage "across spoon.'
and is zalled a "powder." C. Add required amount of water

to powder “in glass.
Do not confuse drops with minims.
They are not the same in amount.

Medicines by Mouth

Key points: 1. Always have a written order - signed by the doctor.

2. Know standard abbreviation and 'symbols pertaining
to dosages.

3. Know minimum and maximum doses and action of every

- drug you. give.

4. Read label three times.
a) before removing medicine from cabinet
b) before pouring or preparing it

) c) before returning it to dabinet

5. Do not return excess medicine--to the stock bottle
or containers, discard it in the sink (Medicine
not taken by patient)

6. Do not pour a drug from one bottle to another.

7. Do not leave the medicine cabinet unlocked.

8. Prepare the medicine you give, and give the medicine
you prepare.

9. Record the name and amount of medications and time
it was given. - 65
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SUPPLEMENT FOR PHYSICIANS, NURSES AND PHARMACISTS

CONCEPT METHOD

10. Give the right dose of the right medicine to the right
patient at the right time and in the right way.

Equipment needed: Medicine tray or cart
’ Medicine cards - name of patient, room, and bed number

Medicine glasses
Medicine droppers
Medicine glass and calibrated nursing devices

. Tongue depressors
Paper wiper
Small pitcher of cold water
Drinking straws

DROPS

A. Use a medicine dropper.

B. Hold dropper at 45%angle:
Count tae prescribed number
of drops as they fall into
medicine glass.

C. Discard excess medicine -of
any in dropper into sink.

D. When prescribed dosage is in
medicine glass, read label on
medi¢ine, compare with card,
and return to shelf.

E. -Be sure to provide straws for
patients who receive irrita-
ting drugs or medicines that
may stain the -teeth.

F. Make rounds to patients in a
planned, orderly way.

G. Do not ask the patient '"Are
you Joe Brown?" ask him,
"What is your name?"

H. Never leave medicines on
bedside table to be taken later.

_What do you do at the patient’s STOP: at each patients bedside and -
bedside before giving the medicine. a) identify patient before giving
medicine: look at identifica-
tion wrist band,.call him by
name, compare name on medicine
card.

66
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SUPPLEMENT FOR PHYSICIANS, NURSES AND PHARMACISTS

CONCEPT

METHOD

b)
c)

d)

hand medicine gilass to patieat,
pour drinking water and hand

to patient,

stay at bedside until patient
takes medicine.

chart medicines give on med-
icine cards
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UNIT VI --

MODEL FOR DESIGNING CAREER EXPLORATION ACTIVITY

Educational Objective:

To stimulate students to use the facilities and
materials available in their school to pursue their
own educational interests.

To provide a format for orderly progression to-
‘ward a designated goal. E

16
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DEFINITIONS OF DEVELOPMENTAL AREAS

Individual and Environment (Social Awareness)

In this area of {he students' development, the students must determine wbo
they are and how they relate to their enviromment. They must be involved in
experiences which will help them to determine their relative abilities to work
with people, to manipulate tools, to sense their presence in their environment,
-and to comprehend the laws of nature and the processes for behavioral advance-
ments wi‘i’.hin their community. ‘

The students will be involved with understanding their interesté , aptitudes,
achievements, temperament, their family peers, their society and etc.

Economics

Students must learn to see themselves as productive worker units who. sup-
ports their community through efficient positive efforts as producérs and consum-
ers. They rmust learn that the money they receive for their work is an important
factor in determining the behavior of their community through the way in which
they spend their money; the way in which they are willing to work for their
money; and how this spending gives direction to the use of raw materials for
production and consumption of goods and services to be used in their community.

Students must learn what is meant by a fair day's pay for a fair ciay's work
and the implied obligations between the-consumers and producers. T /

World of Work

This area is con erned with the students' development of a method‘ for col-
lecting information about jobs., It also is. concerned with the students develop-
ing an understanding of what behavior is required to do certain jobs. Examples
of job informt‘ion include, in part, the following items:

Job entry levels

Performance activities
Working conditions
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Education and %raining requirements
Availability of jobs

Seasonality of jobs

Job status

Advancement possibilities

Education and Training

Students must learn what behavior modifications (education and training) will
be expected of them for certain jobs. In doing so they will learn the innate
abilities they have and if these abilities can be developed to the level required
to perform ceértain jobs they choose for their vocation.

Students must learn which educational programs will help them acquire experi-
ence that will help develop the performance behavior required for certain jobs.

1 ility and Work Adjustment Skills
This sectinn is concerned with attitude strategies and the importance of the

developmen* of successful attitude strategies which are necessary for continued
economic gains.

Students must learn how good attitudes are a contribution to their own adjust-
ment lmcl~ success as well as the success of their community. People are dismissed
from their jobs more often because they cannot get along with people than they
are for lack of Job-related skills. ' —~—

Vocational Decision Making

Students must learn a method for making decisions if they are to become empioy-
able and well adjusted citizens., They must learn to gather facts about .theﬁselves‘,
Jobs, and values and how to weigh this information to reach a conclusion as to
what work they are able to-do and what work they want to do.
seat .

In this are: » Self as subject is the major focus. Self as subject requires

that the person's own feelings, perceptions and beliefs are dealt with. This
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requires an internal orientation to the activities as opposed to the external
orientation of activities for the other areas. ‘

Seven topics are d.mluind in the broad area SELF. These trace s+lf-awareness,
self-acceptance and self-affirmation of the child through interests, aptitudes
and adilities, achievement and values and attitudes.
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SAMPLE .QESTIONS FOR CAREER MATURITY

Listed on this page are sample questions related to areas of growth and
development.

1.

7.

Self and Environment

- What things have I done with any degree of success?

- What things have I done that others have commended me for doing
exceptionally well?

Economics
- How much money have I earned?

World of Work

- What jobs have I held? Describe them in detail.

Education and Training

- What courses have I taken that would prepare me for an entry job
position?

Employability and Work Adjustment Skills

- What were the expectations of employers concerning the job I have
held?

Vocational Decision Making

- Where could 1 get additional information about jobs and careers?
Self
- What are the things I really like to do?

- What are the things that I don't like to do?
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APPENDIX III --

Self-analysis tools
Supplementary Activities

1. Tife Career Game .
2. Bulletin Board and Related Activities
3. Voiunteer Work

4. Discussions and Debates
Resources

1. Films

2. Book and Pamphlets

3. Laboratory Supplies

4. Supplies Needed for Simulation
5. Games

6. Speakers

7. Forms




Appendix - A

Suggestions for Use of Self-Analysis Tools

There are two forms for self-analysis on the following pages. The first one is
‘simple and complete in itsclf. The second one is MORE complex and time-consum-
ing to administer. Its virtue is that it can be used by the student for com-
parison with trait profiles predictive of success according to the Dictionary
of Occupational Titles (D. O. T.). Unless the teacher expects the students to

become proficient in the use of the D.O.T., there would be no point in using it.

The questions afe taken from Appendix B, Volumeé II, Third Edition 1965 of the
D.0.T. A reading of the appendix will clarify the make-up of the quesfgpnaire.

(Interest and temperaments were put first for psychological reasons). To use

it in class would require discussing the questions carefully, item by item,
until you are convinced the students have a grasp of the meanings of choices he
is being asked t~ make. It could take two or three days. When it is finished,
the student can construct a profile like those on pages 473, 230, etc. A sample
with its interpretation is on page in this guide. The students’ profile can
‘be used wh.p, they explore the various careers.




-SELF-ANALYSIS QUIZ

Directions: Check the line closest to the statement that identifies you. 1If
you-are urcertain, check the middle space.

Make at least average grades Make below average grades
Learn quickly _ Learn slowly
Enjoy reading books, magazines,
etc. . Enjoy reading comics
Like school and do extra work Do only school#ork that is
necessary
Talk and write well 7 _ Talg and write poorly
Good plannér and organizer i Pcor planner and organizer
Like children _ Dislike children
Patient with children’'s Impatient. with children's
questions ] , yuestions
Outgoing - N . Withdrawn
Popular 7 S Not pobglar
Have large group of friends ] A few close friends
Have confidénce . i Unsure around others
Give advice Not asked for advice
Outspok~2n -6: . ) fuiet
" Sensitive to others ) Insensitive -to othurs 7
};;uﬁt‘people ’ 7 ) Do not trust people - ¢
Volunteer -Do not volunteer
Pleasant personality Do not have pleasant
personality
Have a sense of humor ’ 7 "Touchy"
Not prejudiced . Prejudiced
78
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FORM II
STUDENT SELF-ANALYS1S QUESTIONAIRS

This self-evaluation form is designed to give you a rough estimate of yourself

at this time in your life measured in terms of what is known about the differences
of needs, interests, temperaments and aptitudes that exist in human beings. It

is important that you answer the Questions as honestly as possible. There will

be areas where you will see options you wish were true about yourseli. Answer
according to what IS true, AT THIS TIME. When you are finished, I will show

you how to construct a comprehnensive profile, or picture of yourself to use in-
exploring the various carecers. This is for your personal .use only.

The numbers, letters and abbrevations are from the Dit¢tionary of Occupational
Titles, about which you will learn -more later on. At this point, don't be
concerned about what they mean.

Directions: Circle; or fill in, the number or numbers, letter or letters
following each statement that best fits. you. .

Interests:
The following interests are paired so that a positive preference for one implies
a rejection of the other. Choose only one of a pair.

A. Activities dealing with things or objects.....cceveeceeercanees 1.
or -
Activities dealing with pecple and the communication of ideas... 6.
B. Activities Involving buisness contact with people....ccccecois... 2.
- or
Activities of a scientific and technical rature ...cceciveeeen.s 7.
C. Activities of a routine, concrete, organized nature such as
doing the same things the same way each time......ecoeececcccsss 3.
or
Activities of an abstract and creative nature, such as playing
1t by ear, making decisins, dreaming up new things and doing
EheMe . ceeeeceocccecececcsscossocaonossssscsssossssscsscsossscsoscnse 8.
D. ‘Helping people, dealing with people and language in a social
situattion such as teaching, selling, making people comfortable. 4.
- or
Activities that are non-social in nature, and are carried out
in relation to processes, machines and techniques such as
working in a lab, running equipment, following direction....... 9.
E. Activities resulting in prestige or esteem of others........... 5.
or
Activities resulting ia tangible, productive satisfaction...... O.

N

Temperaments:

Choose up to 3 of the following occupational situations which best describe
those which you feel you would function the most comfortably and effectively
over a long period of time. o
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FORM II
STUDENT SELF-ANALYSIS QUESTIONAIRS

Variety of duties characterized by frequent changes ..ccecececes 1
Doing the same thing or things every day...eceeeeecececocee ooee 2
Doing things only under specific instructions, -allowing little

or no room for independent action or judgment in working out

JOb ProblemS..ccececeecocscscscscsocssscscscssssssacosssssssscscs Jo
Direction, control, and planning of an entire activity or the
activities of others.ccecieeceecetecececececcsccscoscscoscscncne 4.° :
Interacting with people in actual job dutieS....eeeeececcccccess 5o
Working alone and apart in physical isolation, although the

activity may be integrated with that of others.eececesscceiosees b,
Influencing people in their -opinions, attitudes or judgments

about ideas: or thlngs........................................... 7.
Pbrforming adequately under stress when confronted with the cri-
tical or unexpected or when taking risks such as ambulance attend-
ants, surgeon, Orderly...ceceescecescoccesscccscscsoscsescavaases 3o »
Evalvating information agairst selmsory or Judgmental criteria

such as sight, sound, feel, Tight, Wrong...ceiceeceeeeecsiocceses 9.
Evaluating information against measurable or verifiable criteria
scch as. length, weight, size, numbers, dates, etc.....cecveceos. 10
Interpretation of feelings, ideas or facts in terms of personal
Viewpointes.ceeesooecoocosoessccosccoessssccccrccsocsscssccsccns 11.

‘Precise attainment of set limits, tolerances, or standards ..... 12.

Physical Demands:

1 am able and/or willing to work at a job that requires: (¢hoose as many as pertain)

Mostly sitting down.&,..............................,..4....}... S
#alking or standing a lot, carrying up to 10" lbs, never more than
20 1bs; if sitting, pushing or pulling arm and/or leg controls..
Lifting or carrying 25 = 50 1bS.ueeeeerieneriooccncccccccecenens
Lifting or carrving 5C ~ 100 1bS.cececeecescccscccosescesccceces
Lifting or carrying 100 lbs Or more...ccceeeccceccccscccccccocss
Climbing and/or balancing...ceceeeesececccccscsostososcscoscccns
Stooping, Kneeling, Crouching and/or crawiing...ccececscecceccees
Reaching, Handling, Fingering and/or Feeling....ceceececccccccse
Much talking, careful listening or hearing....cccececcrncceneees
Seeing (clearly and with discrimination)..e.ececcecccicecccccens

AUV WN I

Traits:

GED. Grade average. For this section use your overall average for last year.
I1f your average was a solid A ...c.ceeeceees 6
between A and B ......... 5 and 6

| S

between Band C ........ &4
Ceceeeenncncecsee G and 3

betweer C and Decececeees 3

Dececccecrscocneas 2

80 Feeeooossnssoeses L
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. FORM IT
STUDENT SELF-ANALYSIS QUESTIONAIRS

SVP. Training ot cducation. Check not more than 2 of the following training or
educational periods beyond high school that bests fit your nceds, interests
and abilities.

0-2 weekS.eeeee.... on the job training ...ceveveneses 1
1 month....c.ceveee eesssssssscncs 2
3 monthS ..........\Tech or Business school .......... 3
6 months .......... cesecssecscnss B
1 year ceceeeece...jpunior College coceececcocinccocie
2 years ..........;} P
4 YEATS cevecescses CoOllege .ovivecescocesosnanscoses 7
4-10 years ........ Graduate work in Law ............. 8
more -than 10 years_iMedicine- etc. ceecsssseseses 9

Aptitudes: Use these numbers to "grade' yourself relative to the following

Use these numbers to 'grade" yourself relative to the following aptitudes:
1. Excellent 2. Good 3. Average 4. Poor 5. Not at all

D.0.T. CODE
G. Catch on quickly in every subject..ceeeccocscecccccccecssnns
V. Rcad lots about different things, Comprehend well. Express
myself in writing easily and well.....cicceecreccccccecenne.
N. Can do arithmetic operations quickly and accurately.........
S. Visualize objects in 3 dimensions with no difficulty........
P. Pick up critical differences and details in pictures and
EraPRS. .t eoeeeecercccecscesiocsscssscsososssccesccsascssacs
Q. Sce and understand important details on written forms and
lists. Pick out errors in typing, information, printing,
etc. QUICKkLY.eeeeeeceenreoccccelrvosococsssscsoncccccsscanss
K. Good large muscle coordination. Move with speed and accuracy
F. Use fingers to manipulate small objects quickly and accurately
M. Use hands well in placing and turning motionS.....cecececens.
E. Coordinate hands, feet; eyes well.....ceiceceereccnccecccanes
c. Perceive similarities or differences- in color and shading;
recognize harmqnious or contrasting ColorS..ccceecccccccccne

81
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Appendix B -- Supplementary Activitices

Life Career Game

- Designed for 6 to 600 players.

Six tcenagers with differing abilities, temperaments, interests and family back-
grounds go through the years from 10th grade to 8 years later. Choices and
chance determine courses in High School, later education, jobs, leisure time,
marriage and babies. Players plan in detail courses of action for their person.
There are rewards and limitations for each decision. Computer designed, it
gives a greater understanding of the labor market, educational market and
marriage market as they operate in the U.S. Could be adapted specifically for
Health Careers. Can be used in a variety of ways. Teacher should become
familiar with game before used by students.

Bulletin Board

The exploration may assume an aura of remoténess in the course of 10 weeks.

A counter balancing effect can be achieved by having students search current
newspapers and magazines for NOW aspects, i.e, want-ads, legislation, research
findings, etc.

An offshoot of this activity is encouraging the students to apply for positions
that are open. Even professional ones:. They can fill out the application forms
(C-7) with appropriate schools, salaries, references., etc. that may become '
realities for them in the years ahead. It also serves to acquaint them with

the kinds of things employers look for.

Volunteer Work

An invaluabl® exploration tool is that of working as a volunteer in an environ-
ment where one ‘hopes someday to perform in a career capacity. As students in-
terview health care personnel, they will find that many chose their careers as

a dircct result of volunteer activity. In an urban center such as Greater
Cincinnati, the opportunities are almost limitless. Demands on students' time
during the school year might well cause dismissal of any consideration; however,
it can be pointed to as a possibility for summers and holidays. All the hos-
pitals have Volunteer directors. Smaller neighborhood facilities can be located

e

under Social Service organizations in the yellow pages of the telephone directory..

Discussion and Dcbate

In the course of exploring) it is inevitable that topics of universal concern
relating to health care come up. Discussion should be encouraged and time
allowed for debate. Some topics encountered during first year of field-testing:
Every American has a right to complete health
care, unrelated to ability to pay.

82
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Appendix B -- Supplementary Activities

Licensing of technicians is a capitalistic play
to discriminate against those who can't afford
costs of training.

Increased technology will drastically reduce the
number of people needed to deliver health care.

Shortage of doctors demands that standards of
career entry be changed. ’

The state should shoulder the costs of health care,
including training of personnel.

Only exceptionally intelligent people should consider
health careers.

Doctors are in it -only for the money. (Doctors make
all the ‘ioney, so that's what I'll be)
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Appendix C -- Resources

1. Films ~
a. (C.P.S. Visual Aids) .
. 2629 1. Health Careers #1 (28 min.) R. N. and L, P, N.

2630 2. Health Careers #2 (28 min.) X-Ray Technician, Occ. Therapist

Dental Hygienist ’
. 2631 3. Health Careers #3 (28 min.) Physical Therapist, Medical

Technician, Medical Records Librarian

2632 4. Health Careers #4 (28 min.). Dietician, Medical Social Worker,
Pharmacist

5. 1Is a Career as a Technician for you?

No catalog numnber

b. " Modern Talking Pictures Service 9 Garfield Place 45202 Phone 397-2764
4232 1. The Surgeon (13 1/2 min.) .
4399 2. wWhere it hurts (28 min.) Health Care
3291 3. The Search for Meaning (5 1/2 min.) Dietitics Career
2898 4. Toward the Victory of Health (14 1/2 min. ) Dietitics Career
2286 5. Counter-attack (29 min.) Health Teams
4409 6. Code Blue (27.5 min.) Careers in medicine for minorities
47197 "7 Thé Heritage of Operating Room "D" (27.5 min) History of Surgery
8. Journey of Ship- Hope ( 28 min.) Teaching and delivering medical

care in underdeveloped areas

9. LSD = Insight or Insanity? (28 min.) The Scientific and medical
facts about the use of LSD

c. Health Careers Association of Greater Cincinnati, 2400 Reading Road, 45202
Phone 721-29i15
1. Horizons Unlimited (28 min.) Overview of Health Careers
2. Careers in Medical Record Administration (25 min.)
Filmstrip, record and tape

3. In a Medical Latoratory (28 min.)

4, I am a Doctor (28 min.) )
Note: A pamphlet describing other films is available. {4

-d. Hospital Care Corporation, 1361 Wm. H. Taft Road, 45206, 87Z-8463
1. Birth By Appointment (26 min.) Shows medical team delivering

‘baby by Ceasarean Section

2. Books and Pamphlets

Dictionary of Occupational Titles 3 volumes 1965
U.S. Department of Labor

Superintendent of Documents

U.S. Government Printing Office

Washington, D.C. 20402




Appendix C -- Resources

Largo Desk-Top Career Kit
Careers, Inc.
Largo, Florida 33340

Careers and Occupations

Encyclopedia of Careers and Vccational Guidance
Vol 12

Doubleday and Co., Inc.

Garden City, New York

Career Opportunities - Health Technicians .
J. G. Ferguson Publishing Co. (Doubleday and Co., Inc.)
Chicago, Illinois $11.95

Health Careers Guidebook

United States Department of Labor
Superintendent of Documents

U.S. Government Printing Office

_Washington, D, C. 20402 - $1.50

Concise Handbook of Occupatiqns )
Editors: Joan M., Costello and Rita Parsant Wolfson
J. G. Ferguson Publishing Co.

Chicago, Illinois $11.95

Horizons Unlimited

American Medical Association

535 North Dearborn Street

Chicago, Illinois 60610 $0.50

" Occupational Outlook Quarterly Occupational Outlook Handbook
’ Spring 1973 Library U.S. Department Labor
Bureau-of Labor Statistics
Career World Vol. 1. No. 8 School Library
. Mid-April 1973

Supplementary Suggestions:
History of Medicine
Anatomy Textbook
Histalogy Textbook
. Physiology Textbook
’ Up-to-date dictionary

-A wide variety of pamphletsg#are available from the Health Careers Association.
A packet is available upon request. Phone 721-2915
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Aprendix C -- Resources

3. Laboratory Supplies

 There are many places where materials can be obtained. The following is given,
primarily, as examples. of quantities and prices:

Carolina Bidlogical Supply Company
Burlington, North Carolina, 27215

70-4012  Introductory Blood Grouping Kit A
All materials necessary for complete typing of 30
individuals, including instructions $13.25

70-4070 Blood Smear Kit
All materials necessary to make 50 stained blood
smears with complete instructions - $6.75

76-6620 Sterigel Classroom Set
Instant medium and 40 Petri dishes, disposable
bags .and_instructions_....__ $6.95 .

P U oS FTVEER

4, Items Students Will Need For Simulation

Forms;: 300 Admissions Office Supplies:
50. Patiént Chart Typewriter
50 Physicians Report Carbon Paper
100 Lab Tests Report 150 Manila Folders
20 X-Ray Report . 150 Stick-on labels
50 Prescription . 3 Boxes for Folders

300 3 x 5 cards

~Nurses and Physician Supplies:
Thermometer with container
Stethascope

v Sphygmomanometer

Reflex hammer
Calibrated medicine glasses
Calibrated medicine dropper
Small pitcher for water
Drinking straws

/s Pharmacists”

10 100 ml. bottles Food coloring
10 ml. graduated cylinders
10  liter bottles




Appendix C -- Resources

Laboratory Services:

1 Blood Smear Kit

1 Blood Typing Kit

1 Sterigel Kit or

24 Petri dishes and agar
Skelton, Human

0ld X-rays

of Education has one set. Contact Career Education Coordinator.

The Health Carcers Association serves as a coordinating Agency
for speakers in etvery .area of health care. Names will be pro-

Friends and relatives of both studen.s and teachers are another
source. The conference telephone can be used in cases where
people are not available to come to the school, but can spare

The school's career education building coordinator will have
names of percons and institutions who have expressed a willing-

Dental Society of Greater Cincinnati

American Cancer Society

Alcoholics Anonymous

Sickle Cell Apemia Foundation

Army Reserve “311ith. Station Hospital,

Sgt. Colletta 771-4740 (has expressed interest)

Games:
Life Career Game (see B-1)
Western Publishing Co.
School a2nd Library Department
850 Third- Avenue
New York, New York
Cost: $35.00
The Board
Speakers
a.
vided as requested.
b,
gsome time during coffee breaks,. etc.
c.
ness to become involved.
. d. Other sources:
Forms
a. Career Analysis
b. Career Profile Comparisons
C. Worker Trait Trofile
d.

Job Application
) 87
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a. ) Career Analysis

NAME OF CAREER

A. Preparation

. 1. Briefly describe in the space below the main duties of this career.
. 2. What pefsonality traits are important to thi§ career?

Does this job require you to work with your hands? If so, how?

4, What high. school subjects are important to this career?

5. How many years of training doeg this career require?

6. Does this career require special licensing?

B.  Availability
1. I8 the carcer for men, women, or both?

2. Are the job opportunities in this field increasing, decreasing, or
remaining the same?

3. What was ‘the average length of time a person stays in this career?

c. Advantage
1. What days of the week would you have to work in order to have this job?
e i
2. "~ Would you have to work on shifts?

3. What would be your expected salary range?

4. Would you make more money in a government agency or private health
care agencies?

5. Would travel opportunities be open to you in this career?

6. 1Is on the job training required and/or provided?

ae
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Career Analysis

7. 1s there any financial aid available to you to help you pay
‘for this training?

8. With this training, will you be able to get a job? —

‘Summary

1. What part of this career was most pleasing to you?

5.

<. Where would you write for more information about this career?

s
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Job Application Form Date

Position Desired

Name Social Security # - = - « - - -
Last First Middle Initial
Address ___ Phone
Number and Street Birth Date
City State Zip Birth Place
Marital Status: M_S W_D # Children :
Ages

EMPLOYMENT RECORD List the last three jobs you have held, beginning with the
- most recent,
Employer Address Position Salary Dates Reason
Held Quit

EDUCATIONAL RECORD

Institution Location Yrs. Att. LCip/Dgr Major Grade
’ Av.

H.s.

PROFESSIONAL OR BUSINESS REFERENCES Give the name of at least three persons who
have been associated with you on the job and can vouch for the quality of
your job performance. )

Name Address (Business) Position

PERSONAL REFERENCES Give the names of at least three persons who can be contacted
for character references. Do not include relatives. -
Name Address Employment Time Known




Professional Organizations to which you belong:

‘Name Position(s) held Years

Educational or,professioﬁ%l honors or awards:

Name of award Source Year

Person to notify in case of emergency:

Name Phone # ’ relationship

How many hours. weekly do you expect to work? . What salary do you expect?
+ Are you willing to work overtime or weekends? + Can you travel?
« Do ycu drive? .

‘Have you ever been found guilty of any civil or criminal violation other than

illegal parking or speeding? . If "yes", give violation, sentence and
date below. If you are now on probation, give the name of your probation
officer.

Additional remarks: Give any additional information which you think may enable
us to consider the desirability of choosing you for this
position.

93
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How--many..days .of work.have_you missed because of illness in the past 2 years? -




